
 
 

Tips for Scanning and Uploading Transcripts 
 
Copies of official transcripts can be uploaded to the application portal to expedite the evaluation process. 
Transcripts and degree certificates must be legible in order to avoid delays in the processing of your 
application. Uploaded documents that are unclear or that do not adhere to the guidelines below will not be 
accepted. 
 
Use the following guidelines to ensure a successful u  

- Transcript legends (the page that lets us know how to read your transcript) must be included with 
all transcripts, as each legend is unique to that university. Often, the legend is on the back page. 

- If a transcript is in a language other than English, an official English translation must be included. 
- If you have not graduated yet, we will accept a current, in-progress transcript.  
- Uploaded transcripts MUST be submitted as a PDF file. 
- If uploading transcripts from multiple universities, each transcript should be uploaded as a 

separate, single file.  
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