Why do | need an authorized user?

e Becoming an authorized user will allow your parents or guardian to
be able to make payments on your account

« Becoming an authorized user will allow someone in the Bursar’s office
to speak to your parent or guardian about your account. Due to
federal FERPA Privacy laws we cannot give anyone information on
your account without your permission.

e Becoming an authorized user will allow access to all emails from the
Bursar’s office about statements, payment plans, and tax forms.




To Begin log into Ulink as usual




Go to the Tuition and Aid Tab



Click on View your statement or pay your bill.




From the Home page in the Statement and Payment Center you can
setup parents or guardians as authorized users
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Click on the Authorized User tab on the right

My Profile Setup Announcement Student Accoun. ID: xxxxx823

L B Welcome to the University Balance $0.01
Authorized Users ’

of Louisiana at Lafayette!!




Enter the authorized user’s email address and answer all three questions as to how much access
you want your authorized user to have. Then click Continue to proceed.

T VT T e R e T - T e e e e 7
B e L e AL iy ) oA o = = S ]l



The Agreement
to Add
Authorized User

page will pop up. e
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Agreement to Add Authorized User
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Check the box
next to

click Continue.
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This is an example of the first email your authorized user will receive with the link to log into the student’s account.
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This is an example of the second emall your authorized user will receive with a temporary

nassword.
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Enter emall
address and
password —

Then click
the Login
button



The authorized user’s profile
must be setup

Enter all information with an
*nexttoit

Change your password
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This will take you back to the Statement and Payment Center
PN
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THE END



