


 

Additional preferred qualifications include: 

 Excellent communication skills; personable and diplomatic in working with diverse constituencies. 

 Attention to detail with strong organizational skills.  

 Self-driven; able to multi-task and provide excellent follow-through on projects and ability to  

 meet deadlines. 

 Ability to provide appropriate support and maintain confidentiality of personal information. 

 Comfortable standing for long periods of time. 

 Comfortable lifting and moving non-perishable food items weighing up to 25-50 lbs. 

 Experience with administrative processes including asset management, inventory, and  

 procurement preferred. 

 Experience with community and civic engagement programs preferred. 

 

Appointment requires unconditional admission, full-time graduate enrollment, and satisfactory 

completion of 20 hours of in-person, on-campus duties each week during the academic terms. 

Appointment does not require completion of duties when classes are not in session (i.e., during 

intercessions and student breaks).  

 

Continuation of appointment beyond Spring 2025 is contingent upon successful completion of 

assistantship duties, satisfactory progress toward degree, and/or budgetary considerations.  

 

If an international graduate student, your visa status may place restrictions on your employment 

eligibility; if you are not certain if your visa status permits holding an assistantship, contact the Office of 

International Affairs in the Division of Global Engagement. 

 

Compensation:  

Compensation includes a waiver of tuition and mandatory fees, plus a monthly stipend that adheres to 

University minimum levels.  

 

 For the 2024-2025 academic year, the minimum academic-year stipend for masterõs students is 

$11,500 paid over ten months. For doctoral students, the minimum academic-year stipend is 

$20,000 paid over ten months. 

 Using 2024-2025 tuition and fee rates, the tuition/fee waiver for an academic-year assistantship 

is valued at $10,514 for U.S. resident graduate students and $26,198 for non-

resident/international graduate students enrolled in 9 graduate credit hours per semester. For 

students taking more credits, the value of this benefit is even higher. 

 The assistantship fee waiver does not cover 100% of the supplemental insurance fee for 

international students on F-1, J-1, or other non-immigrant visas. 

 

To Apply:  

Send a letter of application/interest and resume or CV to kimberlyb@louisiana.edu. Questions should be 

directed to Kimberly Billeaudeau, Director of Career Services, at kimberlyb@louisiana.edu.  

 

Review of applications will begin immediately. 


